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Who is this book for?
This book covers the entire applicant journey, starting with deciding if higher
education is the right path, through the research process and UCAS application,
and everything that comes next right up until they begin their life as a student.

We therefore recommend that this book be made available to Year 12/S5 or
equivalent students immediately following its January publication. It should then be
their companion for their entire journey into higher education.

Why is this the right book for applicants?
More competition for places and increased costs for students and their families,
mean that choosing the right place and making a high quality application are more
important than ever. Here at UCAS we know the questions that worry potential
applicants: 

g Is higher education the right option?
g How do I choose a course?
g Which uni or college is right for me?
g How do I apply?
g What should I include in my personal statement?
g How do I find out about finance and funding?
g What happens after I apply?
g How do I prepare for an interview?
g What if I don’t get the grades?
g What is Clearing?
g What happens once I am accepted onto a course?

The answers to all of these, and many more, can
now be found for the first time in an official UCAS
guide, designed to make the process of finding a
place in higher education a lot easier. Staff from
across UCAS have pulled together their years of
expertise alongside schools, some well known
universities and organisations within the sector to
create the definitive guide to getting into university
and college.

What’s inside the book?

What should I
include in my

personal statement?

What happens
once I am
accepted onto a
course?



Where to start? 
This section explains what higher education
(HE) is, what types of qualifications are
available and the role of UCAS. 
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Where to start?

How to complete your UCAS Application

The UCAS guide to getting into university and college

At www.ucas.tv you can watch our video guide How to apply to find out more,

and there is detailed help text throughout Apply and at www.ucas.com to help

you fill in your application. 

This section gives you an overview of the different sections you’ll need to complete

in Apply. 

Registration

This is the first step to applying. You’ll need to add personal details, like your

name, address and date of birth, and you’ll be asked to read and agree to the

terms and conditions for using Apply. Once you’ve registered you’ll be given a

username and be asked to create your own password. Keep these in a safe place

as you’ll need them every time you log in to your application. 

If you’re applying as an individual: if you’re not applying through a school, college

or centre, you’ll need to answer a few questions to confirm your eligibility before

you can start your application. If you’re applying from the UK and don’t have

access to a computer, you can use one at a local online centre. Search for your

nearest centre at 

www.ukonlinecentres.com.

If you’re applying through a school, college or centre: you'll need to obtain a

'buzzword' from the centre you're applying through. This buzzword links your

application to your centre so that your referee can write and attach their reference.

Once you've completed your application, you send it to your referee who adds the

reference, checks and approves your application and sends the completed

application to us.

Personal details

The personal details you entered when you registered will be automatically

transferred into this section. Check that your names, address, date of birth and

contact details are correct. We ask for further information that universities and

colleges require, like your nationality, residential status and an outline of any

disabilities or special needs you may have. The universities and colleges can then

decide what tuition fees you should be charged and what entitlements you might

qualify for. 
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Step 2 Applying

Personal Statement

The UCAS guide to getting into university and college

International students

If you're an international student, use the personal statement to tell universities 

why you want to study in the UK. Also try to answer these questions in your 

statement:

� Why do you want to study in the UK? 

� How can you show that you can successfully complete a higher education 

course that is taught in English? Please say if some of your studies have 

been taught or examined in English. 

� Have you taken part in any activities where you have used English outside 

of your studies?

Future plans

If you know what you'd like to achieve after completing a university course, explain

how you want to use the knowledge and experience that you gain. 

Remember: your personal statement could be used as a basis for an interview, so

be prepared to answer questions on it.   

Applying to multiple courses

Remember that you only write one personal statement so it will be used for all your

choices. Try not to mention a university by name, even if you're applying to only

one - your personal statement cannot be changed if you apply to a different place

later.

If you're applying for a joint degree - explain why you are interested in both

aspects of this joint programme. 

If you're applying for different subjects or courses - identify the common

themes and skills that are relevant to your choices. For example, both

mathematics and law are subjects where you have to think logically and apply

rules. You may like both subjects because you enjoy solving problems, using theory

and natural or man-made laws to come to a correct conclusion.

me an opportunity to develop my organisational and planning skills. Fitting in all

these activities while keeping up with my academic studies demands good time

management and I think I do that very well.'Work experienceInclude details of jobs, placements, work experience or voluntary work, particularly

if it's relevant to your chosen courses. Try to link any experience to skills or

qualities mentioned in the Entry Profiles. For example, rather than just saying 

'I spent two weeks working at a department store. I enjoyed speaking to

customers and helping them with their enquiries'you could say
'I spent two weeks managing customer enquiries at a department store. I learnt

how to interact with customers and handle complaints. The experience highlighted

the importance of positive communication between a business and its customers,

and taught me how to manage difficult enquiries effectively. I would like to

develop this skill further by studying a degree in public relations.' 
If you are not in full-time education, you should give details of any relevant work

experience, paid or unpaid, and information about your current or previous

employment.

Mature students
If you are applying as a mature student, use the personal statement to explain 

what you have been doing since leaving education, and provide additional 

evidence to support your application. A representative from University of Ulster stated:'a mature student might have valuable experience (perhaps 10 years working 

in the courts service, or a solicitor's offer), and this might form the basis for an 

APEL offer (Accreditation of Prior Experiential Learning'. So it is worth seeing if 

your experience could count towards an offer.'Find out more about APEL at www.ucas.com/students/wheretostart/maturestudents/courses/apl.

Step 2 Applying
Personal Statement

www.ucas.com
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The applicant journey
Step 1 - choosing courses

Covers Entry Profiles, Course Search and admissions tests, as well as how to read
league tables, how to make the most of UCAS conventions and open days and much more.

Step 2 – applying 
This section covers the all important application itself and includes tips from well known universities
on personal statements & advice about content within applications such as work experience.  There
is also advice about Oxford & Cambridge as well as some interesting mythbusters and tips from
other students who have been through the process..

Step 3 – offers 
Important information on what happens next, such as how to
apply for funding, how to make choices and reply to offers,
and interviews; how to prepare; explaining auditions, requests
for art portfolios etc. 

Step 4 – results 
How to prepare for results day, how to appeal, how you will
find out if you are successful and what happens next. 

Step 5 – next steps
A comprehensive look at Clearing and Adjustment, as well as other options for those who don’t get
a place, such as gap years, apprenticeships, part-time courses and studying in another country.

Step 6 – starting university or college
Preparing to study, leaving home, how to manage money, getting support and tips from students
who are already in higher education.

Resources 
Additional useful information including the UCAS Tariff, details
of useful organisations and a guide to UCAS terminology.

Discounts are available – see reverse for details
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